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(Name)_________ Chapter

Blacks In Government

(address)

(Sample recognition request for federal agencies)

(The bold, italic, underlines are optional)
Date:
Director/Agency Head Name:
Name of the Agency:

Address:
Dear ________:

The ___ NAME________ Chapter of Blacks In Government (BIG) is seeking to become recognized by the NAME OF AGENCY as a professional and advocacy group for all employees.  
BIG is mandated to promote equity, excellence and opportunity at all levels. We are part of a 
non-profit, 501(3) National Organization that has over 200 chapters across the United States
 and overseas comprised of federal, state and local government employees, with participation from (NAME OF THE DEPARTMENTS; DOD, VA, DOL, ETC.) employees in numerous chapters.  Blacks In Government like other non-profit organizations such as Federally Employed Women (FEW), National IMAGE Inc., and the National Contract Management Association (NCMA) have been recognized by government agencies. BIG complies with Title 5 of the Code of Federal Regulations, Part 251 (5CFR PART 251), titled Agency Relationships with Organizations Representing Federal Employees and Other Organizations. 
Recognition of our chapter gives BIG members an opportunity to meet with management officials to discuss issues of concern that impact all employees and to develop recommended solutions to these workplace issues. It also means that THE AGENCY may, at its own discretion, enter into memorandums of understanding with BIG to work on joint programs and projects that support the agency’s objectives. 

Blacks In Government is currently involved in many different areas that impact the federal sector employees.  Some of the areas of involvement, which are mutually beneficial, are implementation of diversity programs and professional development to improve the employability and productivity of current government employees.  A copy of our philosophy and our goals and objectives are enclosed for your information and consideration.  Additional information can be found on our website www.bignet.org.
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In addition, our members are requesting permission to use the AGENCY NAME conference room facilities for membership meetings or programs in accordance with 41 CFR Part 101.20.   We would like to meet with you or your designee at your earliest available time to discuss this matter.
Please contact _____NAME___ to schedule a time that we can meet.  I can be reached at 
      TELEPHONE NUMBER AND TIME    during the week.
Sincerely,

_______SIGNATURE________

Chapter President

Enclosure

cc:   Jane Doe, Regional Director

       John Doe, Regional Director

       Jill Jackson, Regional Council President

